JOB TITLE: Nursing Assistant/Personal Care Attendant
           DATE:  April 2006
REPORTS TO: Charge Nurse or Responsible Person
QUALIFICATIONS:  Experience working with older people in their homes, day programs, elderly centers, hospitals or long term care facilities.  Current CPR/First Aid certification. Current CNA license from Commonwealth of MA. Must be able to lift 25 lbs.  Must have 20/20 corrected vision.  Must be able to follow written and verbal instruction and carry out assignments independently.  Must be dependable, hones, patient, and enjoy working with a geriatric population.  Must maintain a neat appearance.  Must be willing to learn and perform new skills.  On the job training required with other members of the Nursing Staff/ RP.
DUTIES AND RESPONSIBILITIES:  

· Maintain strict confidence regarding resident information.
· Meet with Head Nurse as needed to discuss residents’ needs.

· Follow established performance standards and perform duties according to nursing service policies and procedures.

· Identify special resident problems and report them immediately to Charge Nurse.

· Identify safety hazards and emergency situations, and initiate corrective action.

· Participate in Hale House meetings and education programs as assigned.

· Control angry feelings.

· Answer buzzer.

· Observe infection control procedures.

· Follow Resident’s Rights policies at all times.

· Observe all facility safety policies and procedures.

· Come to work clean and neat including smock and name badge and consistently present a professional appearance.

· Accept assigned duties in a cooperative manner.

· Follow Universal Precautions.

· Communicate clearly in English orally and in writing.

· Perform other related duties as directed by the Director of Nursing (Head Nurse) or Charge Nurse/ Responsible Person.
Treatment Duties
· Take residents’ vital signs when necessary.

· Perform treatments on residents as assigned by the Charge Nurse.

· Perform ADL’s and other personal care.

· Ambulate residents as directed by care Plan

· Perform ADL’s and other personal care.

· Ambulate residents as directed by care plan.

General Responsibilities:
·  At the beginning of each shift, take the report and radio from the Charge Nurse.

· At the end of each shift, give the person in charge, the radio and a report.
